












BENEFIT ELIGIBILITY WORKSHEET

SPECIAL ENROLLMENT RIGHTS

PPO Health Insurance

Full-Time
36 – 40 hours
per week

Part-Time Benefitted
16 – 35 hours
per week

Part-Time Ineligible
Under 16 hours
per week

PRN
As needed – Must
follow PRN hours
worked guidelines

HDHP Health Insurance w/
Health Savings Account (HSA)

Dental Insurance

Vision Insurance

Retirement – 457b and 401a

Dependent Care Flexible
Spending Account (FSA)

Employee Assistance
Program (EAP)

Life Insurance and Accidental
Disability & Dismemberment
(AD&D)

Short Term Disability

Long Term Disability

Hospital Services Discount

PTO

EIB

Tuition Reimbursement

Onsite Fitness Center

Hospital Indemnity
Critical Illness
Accident

HealtheLife® Blood Draw

with higher premiums
than Full-time status

with higher premiums
than Full-time status

with same cost of premiums
as Full-time status

with same cost of premiums
as Full-time status

(Physicians Only)

after 1 year
of service

after 2 years
of service

If you are declining enrollment for yourself or your dependents (including your spouse) because of other health insurance or 
group health plan coverage, you may be able to enroll yourself or your dependents in this plan if you or your dependents lose 
eligibility for that other coverage, or if the employer stops contributing towards your or your dependents’ other coverage. 
However, you must request enrollment within 30 days after your or your dependents’ other coverage ends (or after the employer 
stops contributing toward the other coverage). To be eligible for these Special Enrollment rights you must have completed a 
waiver when you were first eligible stating that you were declining because of other group health insurance coverage.

In addition, if you have a new dependent as a result of marriage, birth, adoption, or placement for adoption, you may be able 
to enroll yourself and your dependents. However, you must request enrollment within 30 days after the marriage, birth, adop-
tion, or placement for adoption. In the case of marriage, eligible individuals must submit their enrollment forms prior to the 
effective dates of coverage in order for salary reductions to have preferred tax treatment from the date coverage begins.
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