A new Benefit Option for SMH employees

SMH will Buy-Back your unused PTO
March 11, 2010 -- Sheridan Memorial Hospital is pleased to announce a new benefit option for our employees.  We are adding the option of selling back your PTO (Paid Time Off) hours to the hospital.  During these tough economic times the extra cash may come in handy.  While the primary intent of PTO is to take time off to get away from work and rejuvenate, employees now have another choice:  SMH will “Buy-Back” PTO hours at the employee’s current rate of pay.

Who is eligible? Any SMH full or part-time employee who has 48 or more hours of PTO as of May 5, 2010.  Employees must keep a minimum of 40 hours in their PTO bank at the time of buy-back.  The minimum number of PTO hours allowed to be cashed in is eight (8).  No fractional hours may be cashed in. 

A separate check will be issued for the PTO Buy-Back.  Those checks will be mailed out on May 13, 2010.

The Buy-Back will only happen two times each year: May and November.  The first Buy-Back is May 2010.  The official buy-back form is available in Human Resources and must be turned in by Wed., May 5, 2010.

In the past, persons who had built up 320 hours of PTO could not accrue any more PTO until they had used some of it or donated it to another SMH employee who was in need.  

Donation of PTO to another SMH employee who is unable to work will remain an option.

The full policy is available in the Policies and Procedures folder (
[image: image1.emf] Yellow Star Icon) on hospital computer desk-tops, on our hospital intranet site, in Human Resources or from your manager.  If you have questions, please contact your manager or Human Resources at extensions 4290 or 4294.
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